zulity

How-To Guide - Mobile Experience - Future Event Approval
This guide is intended to provide step-by-step instructions to approval future
event details through a mobile device.

How to log in:
Login to the portal website. (https://portal.zulily.com/)

ZL% | Vendor Portal

Email Address

Password

Forqot password?

By signing in, you agree to Zulily's Vendor
Portal Terms of Use



https://portal.zulily.com/
https://portal.zulily.com/
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After logging in, click on the three lines at the top of the page. (This will open a
menu to select your Future Events)

Live Events

Past Events

Future Events

Submit Feedback

Go to Desktop Experience

Leg cut
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Future Event level details are populated below. (The search function can be used
to quickly identify the event you would like to review. Alternatively, you may sort
your events by event start date with the sort button.)

‘ Search

b

Event Level information includes:

ovEwN =

Due date of event approval
Event Name

Event Identification Number
Event Start and End Date

Status of Shipping Details Step
Status of Product Approval Step

Due: Now

It's Baby's First Christmas
Event ID 391902

09/25/2019 - 09/28/2019

© Shipping Details
© Product Approval
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Once an event has been selected to review, the next screen will populate the two
steps required to approve your future event.

=A% Due: New

k' It's Baby's First Christmas
| EventID 391902

09/25/2019 - 09/28/2019

@ shipping Details
0 Product Approval

PO & Shipping Details

Updates Preview Event
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First, let us review the PO & Shipping Details page. This page will provide details
and dates on your event: Start and End, Purchase orders (PO’s) to be issued and
shipped, Event Payment Terms, Ship-from Address, and Event Contacts.

Zl,(fl:eyx I Vendor Porta

PO & Shipping Details

"P—U;, It's Baby's First Christmas
i n

Event ID 391902

E e ‘L;
£
¥ e
Y& e

PO & Shipping Details

Event Dates

Start End

Wed, 25 Sep 2019 Sat, 28 S5ep 2019
6:00 AM PT 6:00 AM PT

Starts in: 1 day Duration: 3 days

PO #1issue date Thu, 26 Sep 2019
PO #2 issue date Fri, 27 Sep 2019
PO #3 issue date Mon, 30 Sep 2019
PO #1 ship date Tue, 01 Oct 2019
PO #2 ship date Wed, 02 Oct 2019
PO #3 ship date Thu, 03 Oct 2019

Payment Terms
Met 30
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Ship-from Address

Some Place
2201 3rd ave
That ste number
Seattle, WA
98199

us

Zulily_Shipping_Policy

Event Contacts

Aszistant Buyer
Chelsea Lane
clane@zulily.com

Account Manager
Jana Price
jprice@zulily.com

Accounts Payable @
AccountsPayable@zulily.com

Approve PO and Shipping

Pt
Have a question on who to reach out too? Hover of the small ““*” for information

on which person should be contacted.

After you review and click the purple “Approve PO and Shipping” Button. The bar
will change to note this step has been approved. (As well as the time it was
approved)
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Next, please see the “Styles” section. (This section replicates the Product Approval
section in the portal and will list all styles that have been published in your future
event. An example of one style can be seen below.

Zebra
5 4 45
SKUs Units

5 ...TESTING_ZEBR123_BLACK_5

Total Inventory 19 2
Cost -

M ..TESTING_ZEBR123_BLACK _M

Total Inventory 9 2
Cost -

L ...TESTING_ZEBR123_BLACK_L

Total Inventory 10 ?
Cost -

XL . ESTING_ZEER123_BLACK_XL

Total Inventory 72
Cost -

Selecting the “ 2 arrow (circled above) enables you to view and edit product
detail on all sizes for that specific style. (Selecting any of the individual sizes will
allow you to edit attributes for that specific size).
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After selecting a specific style, the product information will populate. (The
individual sizes of that style can be found on the bottom of this page listed under
the SKU’s section.)

Zuf[@/ I Vendor Porta

Style Details

Zebra

Style Id 46164472

Style Name Zebra |

Images

Copy

Material Content

Prop 65

No preview available

S
ZEBRATESTING_ZEBR123_BLACK_S

M




Example view of one size.

SKU Details

Zebra

Vendor SKLU

Size

MSRP

Ship Method

Color

Wendor Supplied
Inventorny

Cost

In each of the above examples, product attributes marked with a

ZM‘?’ I Vendor Porta

ZEBRATESTING_ZEBR123_BLACK_S

ebri23

Ship to FC

BLACK & WHITE

19

1234567890123

“_”

may have a

suggested edit to the product. Once submitted, this information will be sent to

your merchant for approval.



Submit a correction

ZEBRATESTING_ZEBR123_BLACK
Zebra

Topic

Style Name

Suggested Correction

Cancel
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Product attributes marked with a “ 2 ” will have correction immediately applied to
the product. The below example edits information regarding prop 65 information
related to the product.

Z‘Mgf I Viendor Porta

Zebra
Style Id 46164472

Cancer

Reproductive Health U

2 selected

Warning Text

This product can expose you to chemicals including
Cadmium and Lead which is/are known by the state
of California to cause birth defects or other
reproductive harm. For more information go to

v PESWarnings.ca.gov

Apply Prop 65 Changes
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After confirming all product and event information is correct. Please click on the
purple “Approve Products” button.

Approve Products

After approved, the “Approve Products” button will note a green checkmark in
addition to the time the event was approved.

& Approved: Aug 20, 2019 1:43 PM

Once approved, both sections will report with a green checkmark and the event
will be ready to run. (Don’t forget to monitor how your event is performing in the
Live Event section.)



Event Details

Event is ready

Jennifer Test Event
Event ID 282940

10/08/2020 -10/11/2020

& Shipping Details
& Product Approval

PO & Shipping Details >
Styles 3 2
Motes Updates Freview Event

Any notes and updates from the last 14 days prior to the event going live can be
viewed in the “Notes” and “Updates” sections pictured above.

Selecting the “Preview Event” section will provide a preview of what the customer
will see when viewing your product on our website, www.Zulily.com
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Feedback for this product can be communicated directly using the “Submit
Feedback” button here.

Feedback

Z[,(ﬂl:eyx I Vendor Porta

Events

Live Events

Past Events

Future Events

Submit Feedback

Go to Desktop Experience

Log out




